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Position Description 

Lead Educator (ELC) 
 

Centre Overview 

Mueller College Early Learning Centre is a ministry of Mueller Community Church (MCC). It is 
co-located with the church, Mueller College (1800 students Prep-Year 12), and Peninsula Palms 
(Retirement Village and Residential Care Facility) in Rothwell on the Redcliffe Peninsula. 

Mueller College Early Learning Centre is structured to meet the needs of children from 6-weeks 
up to school age and aims to provide learning experiences that are in harmony with the Bible, 
and which meet all government requirements. These learning experiences address the total 
needs of the child – spiritual, academic, physical, social, and emotional. 

The mission of Mueller College Early Learning Centre is to support families by providing for their 
children a friendly, safe, nurturing Christian environment. In the pursuit of excellence in 
education and care, the Centre seeks to foster the children’s love of learning, equipping them 
with the foundations for lifelong learning. 

 

Position Lead Educator 

Type of Employment As per contract 

Position Reports to ELC Director 

Agreement/Award Children's Services Award 2010 

Position Reviewed December 2023 

Inherent 

Requirements 

As a pastoral worker of MCC, all staff of Mueller College Early 

Learning Centre, regardless of role, are required to conduct 

themselves, in the course of employment, consistently with the 

Christian doctrines, tenets, beliefs and teachings of the Centre. 

It is expected that Christian qualities be lived out and exhibited daily, 

thus providing a specifically Christian role model and example to all 

the families associated with the Centre. 

It is a genuine occupational requirement of Mueller College Early 

Learning Centre that staff members must not act in a way that they 

know, or ought reasonably to know, is contrary to the Christian 

beliefs of MCC/Mueller College Early Learning Centre. 

https://www.mueller.church/


 
 

Position Description – Lead Educator 2 

General Description 

of the Position 

The aim of a Lead Educator is to generate an environment in which 

an age-appropriate program is developed and implemented that 

meets the emotional, social, educational, spiritual, and physical 

needs of the children at Mueller College Early Learning Centre, 

according to the Centre's philosophy. 

Specific Duties and 

Responsibilities 

 

Program Development (in conjunction with the Director) 

• Implementing the Early Years Learning Framework - 

Belonging, Being and Becoming. 

• Observing, identifying, and recording children's individual and 

group strengths, interests, and goals in conjunction with the 

Framework's Learning Outcomes. 

• Designing learning experiences involving intentional teaching 

and scaffolding. 

• Implementing plans that promote an active learning 

environment, the building of relationships, and the monitoring 

and documentation of learning and pedagogical practices. 

• Evaluating the program - assessing and evaluating teaching 

and learning using the Framework's Outcomes, Principles 

and Practices. 

• Engaging in reflective practice for improvement. 

• Ensuring the use of appropriate equipment for the 

developmental level of the children. 

• Being aware of the importance of planning indoor and 

outdoor learning environments. 

• Maintaining comprehensive developmental records for each 

child. 

• Providing a multi-cultural environment. 

 

Setting up Indoor & Outdoor Environments (in conjunction with 

assisting Educators and the Director) 

• Ensuring a hygienic and clean environment. 

• Providing a safe, secure room. 

• Utilising space efficiently. 

• Providing an aesthetically pleasing and inviting environment 

to work in whilst ensuring that the needs of the children are 

catered for in this environment. 

• Fostering self-esteem through a happy, caring environment. 
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Educator Self-Development 

• Showing respect to and sharing open communication with 

other team members. 

• Observing the grievance procedure and being willing to 

express openly any concerns. 

• Maintaining a professional attitude and loyalty to the Centre. 

• Attending staff meetings and contributing positively to those 

meetings. 

• Fostering an awareness of cultural and socio-economic 

differences. 

• Being an honest, open employee prepared to work with the 

Management in a give and take situation. 

• Ensuring that relationships with children, parents and staff 

reflect the Christian ethos in accordance with the Centre's 

philosophy. 

 

Building Partnerships with Families and the Community 

• Planning and implementing methods of establishing positive 

relationships with families and community groups. 

• Encouraging parent involvement in the program by providing 

daily written program information, sharing children's learning, 

asking for information about family activities, routines and 

special occasions. 

• Making time available for parents to discuss the progress of 

their child and having relevant information ready at the 

appointment time arranged. 

 

Teamwork with the Educator 

• Assuming a share of the joint housekeeping responsibilities. 

• Fostering and maintaining a good working relationship. 

• Discussing and encouraging the input of the Educator 

regarding program planning. 

• Including the Educator in reflective practice for improvement. 

• Using experience and training to guide the Educator in the 

carrying out of duties. 
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Care of Children to a High Standard  

• Always demonstrating a high level of safety awareness. 

• Ensuring that one’s actions are always in the best interests of 

the children. 

• Maintaining equipment and furniture and ensuring that the 

children show respect for these items. 

• Ensuring that books are kept in good condition and observing 

the rule that teacher’s books are not given to children unless 

direct supervision is possible. 

• Making use of the reference library and treating books with 

respect and care. 

• Ensuring that the children are always supervised and 

advising other Educators if needing to leave the room at any 

time.   

• Treating each child equally with dignity and respect. 

• Maintaining close supervision of all children to ensure good 

hygienic bathroom routines and a high standard of 

cleanliness throughout all mealtimes. 

• Providing supervision of all children whilst the other Educator 

is absent (e.g. taking a phone call or visiting the bathroom). 

Person Specification • Personal commitment to Christian faith and belief in the Bible. 

• Be in regular fellowship and good standing with a local 

Christian church. 

• Commitment to early childhood education with a Christian 

ethos in a Christian environment.  

• Excellent interpersonal, verbal, and written communication 

skills. 

• Works cooperatively and collaboratively as a team member. 

• Self-directed, self-motivated, and able to use initiative. 

• Sound time management skills and organisational ability. 

• Shows enthusiasm for early childhood education and is 

personally committed to improving own Educator practice. 

• Possesses a strong work ethic and willingness to serve.  

• Acts as a Christian role model for children and their families 

through genuine care for others as image bearers of God. 
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Essential 

Qualifications and/or 

Experience  

• Diploma of Early Childhood Education and Care (or 

Certificate III and working towards Diploma). 

• Current Working with Children Check (blue card). 

• Current first aid certificate including CPR, Anaphylaxis and 

Asthma training (ACECQA approved). 

• Child protection training. 

• Food handling training e.g., I'M ALERT Food Safety Training. 

 

Child Protection Mueller College Early Learning Centre is committed to ensuring that 

all Educators and staff involved in its operations are aware of and 

comply with its Child Protection Policy, mandatory reporting 

requirements and screening requirements under legislation.  

Centre staff are subject to the conditions of the Working with 

Children Check (Blue Card Services). 

Position Review All employees recognise and accept that multi-skilling is an essential 

component of employment and that they may be required to 

undertake duties that are outside their normal position description 

but within their skills, competency, and capability. 

Given the dynamic environment in which the Early Learning Centre 

operates, the Director (or delegate) may reasonably alter the roles 

and responsibilities of this position at her/his discretion to serve the 

needs of the Centre most effectively. 

This Position Description is subject to periodic review. 

 

https://www.mueller.qld.edu.au/elc/
https://www.qld.gov.au/law/laws-regulated-industries-and-accountability/queensland-laws-and-regulations/regulated-industries-and-licensing/blue-card-services

